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Agenda

Our Main Event: 
End of Year!

(Happy New Year!)

Reminder to Fill out Survey!



Upcoming UG Meetings

Virtual

When: January 18, 2023
Time: 2:00 – 3:00PM
Where: At Your Desk
Topic: TBD – Please provide
your suggestion in our survey

Pittsburgh

When: January 19, 2023
Time: 9:00 – 11:00AM
Where: Desmone Architects



Preparing for Year-End 2022



Year-End Update:
• Only available for Vision 7.6 and Vantagepoint(available as Cumulative 

Update by late December 2022)
• SaaS clients will be notified by Deltek when installed; 
• On Premise clients will need to install updates when available

• 2022 payroll tax table updates
• Changes to 1099 and/or W-2 Forms
• If you have the payroll module you must install prior to running the first 

payroll for 2022 
• The year end update can be installed prior to completing regular payroll runs 

for 2022 – the tax tables used will be based on the currently open W2 year 
• In January 2023 any additional changes will be released as a Cumulative 

update 



Open New Period – Fiscal Year 
• You can open the first period of the new year before year end and 

before you have completed all of your processing for the current year 
• If you have multi-company enabled, the new period/year will be 

opened for all companies
• Only open the first period of the new year



Areas that Reset to Zero After You Open a New Fiscal Year: 
• Time Analysis report 
• Project reports for overhead type projects 
• Overhead Allocation calculation for the new year 
• Year-to-date figures on the Key Financial Metrics reports 
• Year-to-date values on accounting reports, such as the Cash Journal or 

Payment Register 
• If you have the Accounting application installed, the Income Statement 

accounts close out to the prior year’s Retained Earnings account on the 
Balance Sheet 

• When you open a new fiscal year, the year-to-date totals zero or are cleared 
out. However, the transactions are not gone. You can go into the prior 
period/year and run reports to see the prior year totals. 



Open New Benefit/Absence Year:
• Only applicable if you are running benefit/absence accruals – however you 

may want to initiate the new benefit year 
• Print the Accrued Time report and verify balances 
• Post adjustments if applicable 
• You must Open New Benefit Year after you have posted all timesheets for 

the current year and before posting timesheets/running payroll for the 
new year 

• Zeros out year-to-date benefit hours earned and taken 
• If you allow carry over, the current year’s unused earned hours are added 

to the new benefit year’s starting balance up to the limits specified 
• If you pre-accrue the yearly hours will be added automatically when you 

open the new benefit year



Open New Benefit/Absence Year:
• You may need to run the Open New Benefit Year Utility before the end of 

the year depending on where the last pay period falls and which year you 
want the hours in. Verify Current Year=2022 and New Year=2023 

• Vision – Open New Benefit Year can be found in Utilities

• Vantagepoint 4.0 and 4.5 – Absence Year can be found in 
>Utilities>Periods



Open New Benefit/Absence Year:
• Print the Accrued Time report and verify the new balances

• If Multi-Company is enabled, you must run the utility in each company

Considerations:

• If policy on carryover limits is changing, make necessary changes to 
configuration/settings prior to opening new benefit/absence year

• If accrual method is changing, make necessary changes to 
configuration/settings



1099 Initialization Utility:
• The year-end update should be installed before processing 1099’s
• Resets the vendor year-to-date values in the Paid This Year field to zero and 

transfers the amount from the Paid This Year field to the Paid Last Year field 
for all Vendors 

• You must run the initialization after completing all AP payments for the 
current year 2022 and prior to processing any payments for the new year 
2023

• The 1099 initialization must be run before processing 1099’s

• You can run the 1099 initialization while in December 2022 accounting 
period or the January 2023 accounting period
Vantagepoint Desktop: Vision:  



1099 Process:
• If Multi-Company is enabled, you must run this utility in each company

• Make sure the 1099 vendors have the 1099 box checked and the federal 
ID/SS number populated

• Click the Generate Work File button in the 1099 screen

• Options to print either the 1099-MISC or 1099-NEC Form

• 2 tabs are available for 1099 form: 1099-MISC and 1099-NEC to make 
edits prior to printing

• Options to create electronic file for either 1099-MISC or 1099-NEC



1099 Process:
• Run the Verify Payment report from the Form 1099  Processing screen

Vantagepoint

Vision 



1099 Process:
• If the report is blank, then no corrections need to be made

• If vendors appear on the report that means that the  sum of the payments 
made to the vendor for the prior  year do not match the amount in the Paid 
Last Year  field of the vendor info center – you will need to  correct the 
amount in the Paid Last Year field

• To review amounts paid to vendors,  run the Voucher Ledger report for 
specific dates: 1/1/2022 to 12/31/2022

• You  should also determine what caused the issue



1099 Process:
• Populate the fields on the screen for Paid Last Year to make corrections

Vantagepoint Vision



1099 Process:
• Make sure all of your State ID’s are entered
Vantagepoint

Vision



1099 Process:
• Before printing a final set of 1099’s, you should print a test run to confirm all 

1099’s printed correctly and are all aligned. This should be done well in 
advance of your final 1099 run

• You may need to adjust your margins



Payroll Process:
• Process all payrolls and adjustments for 2022

• Open the new W2 Quarter
• For Vantagepoint this is in the Web Application

• Verify that the Year-End update has been installed prior to processing any 
payrolls in the new  year

• Update the limits/rates for local taxes, 401(k) match and unemployment for 
the new year



Payroll Process:
• Populate the fields on the W2 Processing 

screen

• Verify/add all of your state tax ID’s

• Click the Generate Work File button
• Preview the W2 Form report

• Verify Amounts

• The W2 Form fields can be edited by clicking 
on  the Edit button – however it is best to 
correct  issues within the payroll system prior 
to printing  the W2’s



Payroll Process:
• Print the W2’s

• You can adjust the margins of the report if needed  by clicking on the 
Advanced Printing button – this  may need to be done for each copy of 
the form as  well

• Print the W3 Form – this will provide the  information needed for you to 
manually complete  the W3 Form



Miscellaneous Items – Year Clean Up:
• For SaaS clients all updates for tax tables and 2022 tax forms are done by 

Deltek, on Prem clients will need to download updates from Deltek site
• Print unposted labor report to verify that there are no unposted time records

• Verify that there are no unposted files

• Verify that there are no unsubmitted/approved expense reports

• Update Holiday calendar

• Update Mileage Rate in Configuration – you may need to add a new mileage 
rate if prior year  expenses get entered in the new year or have accounting 
edit the mileage rate – if you have units  for mileage they will be updated also

• Open new timesheet periods / close old timesheet periods



Miscellaneous Items – Year Clean Up :
• Close accounting periods

• Update billing rate schedules / unit tables if applicable

• Order/purchase the 1099 Forms and W-2 Forms – you can order from Deluxe, 
or  www.formsfordeltek.com

• Attention: For instructions and developments related to Form 1099-
NEC, refer to https://www.irs.gov/forms-pubs/about-form-1099-nec.

http://www.formsfordeltek.com/
https://www.irs.gov/forms-pubs/about-form-1099-nec


Resources on Deltek Support Site – Documents 
and Videos have been updated for 2022



Deltek 
Support 
Center - Vision



Deltek 
Support 
Center –
Vantagepoint



Contact

27

Susan Patrick

Director, Client Solutions

spatrick@stambaughness.com

(717) 220-5612
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